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ADVERTISEMENT

Application are invited from the eligible candidates to fill up 1 no of post of Programme

Manager, I no of post of Accountant and 1 no of post of MIS assistant in Sankarakhol GPLF of

Chakapad block in Kandhamal district on Contractual basis for Centre of excellence (CoE)

Project under Odisha livelihood mission (OLM) of Panchayati Raj and Drinking water Dept,

Govt of Odisha. For detail regarding Application form, Eligible criteria, Remuneration, Selection

procedure, documents etc. are available in Kandhamal district official website

www.kandhamal.nic.in.

Application in the prescribed format dully filled in along with all the relevant document

(self attested) are to be submitted in a sealed cover super scribed "APPLJCA nON FOR THE

POST OF PROGRAMME MANAGER/ACCOUNTANTI MIS ASSITANT" in the address of

President, Sankarakhol GPLF, AtlPo-Sankrakhol, Block-Chakapad, PS-Chakapad, District-

Kandhamal, Odisha, PIN- 762019 through Registered post I speed post (Indian post) only and

in no other means latest by 29.02.2020 5.00 P.M. The application to be received by other means

instead of Registered post ISpeed post and beyond the date line will not be taken into

consideration for selection.

Incomplete application, Application without signature, non-submission of required

document shall be rejected without any information. Further legal action will be taken against the

candidates who will submit false document and information for th~e.j_ ~ L If..· ~Cz__

Wr~ President 1V
QlQlsttC!.,

tQ'.1~_RtlH~'ti§_'CfQI"'ea ..."
Memo no f 6 Date / "-/ ();;._/ '-()~O ago~ ~~~l... _8~le

Copy to DIC, NIC, Kandhamal with a request to upload the advertisement notice in the

Kandhamal district official website by date 15.02.2020 for wide publication.



Memo no 1-}- Date I~ICJ ~ I ,__CJ'__(j ~; , ,

Memo no 1-~ Date l?--l 0~ soxa
Copy to the COPO, Chakapad for information.

Memo no f?u Date r i).__ l o ~ I «o '!to

information.

Memo no g-) Date ,

Copy to the Collector, Kandhamal, Kandharnal for information :nd n cessaryacti 1Jcu?~
o rei~~.o}

~~~Id1~\4RJJQC2\ etO,g'"'t;:o
.c:7a- .. . I~ ....,;;0' .,;".

ilc." _, C:.:tI �

N: ,B-This is for kind information and with a request to display this notice in their respective

. office notice board for information of all concerned.

Name of GPLF with full address invites applications from candidates for contractual engagement

for the following posts under Centre of Excellence (CoE) Project.
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VAC~CY POSITION, QUALIFICATION, E~RIENCE AND AGE LIMIT

Total Qualification Age Limi Ei" . SalaryPositions \ 'eenence
Nos. (Rs. Per

Month)
Programme 01 Post Graduation 40 years At least 5 years experience in 20,000
Manager in any discipline Development Sector.

Preference will be given to those

candidates who have work

experience in promotion as well

as community level institution.

-

Accountant 01 Graduation in Comm 30 years At least 3 years of Experience in 12,000

I
accounting.

,
Preference will be given to those

candidates who have work

experience in NGOs and other organization

MIS Assistant 01 Graduation with 30 years At least 2 years of experience in 10,000
-PGDCA/GDCA data entry.

Domicile: The candidate should be a resident .of Odisha. But the preference will be given to local

candidates.

HOW TO APPLY

Candidates must go through the advertisement available ill the Kandhamal district official

website i.e, www.kandhamal.nic.in.

The candidates should send their application through Registered post/ speed post only in the

address of President, Sankarakhol GPLF, AtlPo-Sankrakhol, Block-Chakapad, PS-Chakapad,

District-Kandhamal, Odisha, PIN- 762019. The cover (envelop) containing the Application form

and the other relevant document as 'called for, must be super scribing with "APPLICA nON

FOR THE POST OF PROGRAMME MANAGER/ACCOUNTANT/ MIS ASSITANT" which

must reach to the Sankarakhol GPLF, Sanakrakhol, Kandhamal before the date line fixed above.

The candidates are advised to go through the details of terms & conditions and eligibility criteria

for engagement before applying for the post.

GENERAL TERMS & CONDITIONS

1) Details of role, responsibilities, qualification and other eligibility criteria for each position and

application forms are available at district (Kandhamal) and block (Chakapad) office of Odisha

Livelihoods Mission as well as at GPLF office.
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2) Documents in support of identity, qualifications, experience, etc. have to be produced in 'originals'

as and when required. \.S
3) The selection process will consist of short listing of candidates on basis of academic qualifications,

and experience & skills, followed by personal interview.

4) The prescribed eligibility conditions viz. age, qualification and experience, etc. should have been

acquired as on application closing date. Qualificationshould be from approved recognized institutions.

5) In case of false or insufficient information/lack of proof to ascertain the eligibility of the applicant,

their candidature will be rejected at any stage of the selection process.

6) Only shortlisted candidates will be informed about further selection process through text message

and email. Applicants should ensure that the mobile number and email-id given in the application form

is active.

7) The eligibility criteria for selection may be changed based on the number of applications received,

without assigning any reason thereof.

8) The selected applicant will execute an agreement with the Sankarakhol GPLF within Non-Judicial

stamp paper and Sankarakhol GPLF will issue engagement order after execution of agreement.

9) Sankarakhol GPLF is the Disciplinary Authority of the above post and is competentto terminate the

contract and disengaged the Programme Manager, Accountant, and MIS Assistant on the ground of

incompetency, poor performance, negligence in duty, misconduct, violation of orders of higher

authorities and violating the terms and condition of engagement.

10) If any fraudulent testimonial is detected in future that he/she has been criminally prosecuted, the

engagement shall be cancelled without notice and legal action as deemed proper shall be initiated

against him/her as per the provision of law.

11) The last date of receipt of application is 29.02.2020 by 5.00 P.M

Sd/-

~~'FfeiJent
eciil"Ct1t;;~1Q €;gl.cl Q '}~~ c:lQIQ >,

.Q'~·,~~1~. ~~,:",Ii}
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Guidelines for Short Msting Applicants
'\\.

The following guidelines should be followed lfor short listing of applicants for post of

Programme Manager, MIS Assistant and Accountant-

Programme Manager

a) Committee should enter the respective details of all the candidates who apply for post of

Programme Manager in short listing format

b) If applicant fails to satisfy anyone out of three eligibility criteria, he/she should be marked as

'not eligible' and should not be considered for further short listing criteria. Details of non-

eligibility should be written in remarks column.

c) For marking for Career in short listing criteria, 70 should be multiplied by average percentage

secured by 'applicant in academics. Average percentage can be derived by dividing the aggregate

of marks secured by applicant in Matriculation, 10 +2 Level, Graduation and Post Graduation by

aggregate of total marks in Matriculation, 10 +2 Level, Graduation and Post Graduation.

d) In case of CGPA marking system, the CGPA score should be multiplied by 10 to derive

equivalent marks

e) For marking for Experience in short listing criteria, 1 mark should be given for each year of

experience in areas, as specified in short listing format. In case the experience is less than one

year, 1 mark should be given for experience of more than 6 months

f) First 5 candidates with highest marks would be shortlisted for personal interview

Accountant

a) Committee should enter the respective details of all the candidates who apply for post of

Accountant in short listing format

b) If applicant fails to satisfy anyone out of three eligibility criteria, he/she should be marked as

'not eligible' and should not be considered for further short listing criteria. Details of non-

eligibility should be written in remarks column.

c) For marking for Career in short listing criteria, 70 should be multiplied by average percentage

secured by applicant in academics. Average percentage can be derived by dividing the aggregate

of marks secured by applicant in Matriculation, 10 +2 Level and Graduation by aggregate of total

marks in Matriculation, 10 +2 Level and Graduation.

d) In case of CGPA marking system, the CGPA score should be multiplied by 10 to derive

equivalent marks



, .

\

'\
�

e) Formarking for Experience in short listing criter~~l mark should be given for each year of

experience in areas, as specified in-short listing format' In case the experience is less than one
t..

year, 1mark should be given for experience of more than 6 months

f) First 5 candidates with highest marks would be shortlisted for personal interview

MIS Assistant

a) Committee should enter the respective details of all the candidates who apply for post of MIS

Assistant in short listing format.

b) If applicant fails to satisfy anyone out of three eligibility criteria, he/she should be marked as

'not eligible' and should not be considered for further short listing criteria. Details of non-

eligibility should be written in remarks column.

c) For marking for Career in short listing criteria, 70 should be multiplied by ~verage percentage

secured by applicant in academics. Average percentage can be derived by dividing the aggregate

of marks secured by applicant in Matriculation, 10 +2 Level, Graduation and PGDCAlGDCA by

aggregate of total marks in Matriculation, 10 +2 Level, Graduation and PGDCA/GDCA.

d) In case of CGPA marking system, the CGPA score should be multiplied by 10 to derive

equivalent marks.

e) Eor marking for Experience in short listing criteria, 1 mark should be given for each year of

experience in areas, as specified in short listing format. In case the experience is less than one

year, 1 mark should be given for experience of more than 6 months.

f) First 5 candidates with highest marks would be shortlisted for personal interview.

DOCUMENT SUBMITTED (SELF ATTESTED PHOTO COPY)

� Matriculation /HSC Certificate and Mark sheet

� +2 Certificate and Mark sheet (CHSC and Equivalent)

� Graduation Certificate and Mark Sheet

� Post Graduation Certificate and Mark Sheet -

� Work Experience Certificate and Mark Sheet

� Computer Proficiency Certificate (PGDCA, DCA etc.)

� Residential Certificate

� Caste Certificate

� 1 Photograph (To be pasted in the application form)
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rt~;l.prdgi;saulra:e Manager (P'Mj<"'~
For day to claYa'd'i'l1in'lstration and tf;aftageme~;fhei«.w.~II,,:ha.tleAiwe:i,pr6gfammeM,mager S/i'"

wHIne reCflJlt~d through afi Ope!l selt!etton:\jyr~ce~~~iv),t'litereS'peOtille""m,Pltf,rmeetingreqwre,'"

eligibility, pref~'(abfv!. dtidil~ 'Hrc f,irsJ' ,ve~r'~l"tb*'{~~,E,XineVP' ijitlirrg' gOtl~ track record of

programme man~gement snd opting to' taKe'i:ijs~hsraj)tyof th:e~c'C)~I:rn:a¥~Iay:the role of the P~.~
and graQuaHy, it rriay be taken over b¥ the p'fQ~~pmr;ri't:~a:Aager: "

� Post Graduate or MBA In ?nydisclpf,ne

� At 'least 5 years of expedence in Develtrpme~tse~~r
� Profidency in local Larrguage.

� ." . .Ag.e £i(tllt~ 40,Y.ears

� Exposure of workingw!tn' enterprise P't()rt'i'l;lfJ~rl1;,~

WO'rking experience on differe,n! t'Aiinl1intNw(;!PIJpl

Bask· Knowledge in Computer

Possess. strong inter':personal cOmrrlUIl'icatj~ktlt

Preference will be.gi:lrento cin'ldidates i!lTe~i'&Jsly~Ctated w'ith'NRltvf

�
�
�
�

� VisiOn buildipgJlf CoE

� 'pre@;ara'tiOI'F~j'fle~petti~~ ..P}(1)5

� Preparatroft'bfDetall J'ii:r6ject'Re'port

� Prepat~t1()h bfAitth:latA(jt'ioti.Plan

� Preparation of auS'iness Ij~VeJOprh~ntplan

� Capacity Building PlanJor stiilff of ces JCoro.rnuniW~dte'S"atlt.lteader5

� Convergencewith UflE!l)epartrrients'and'~~¥tMrs

� Gtieval1'ee r¢dt:es;sal

� Identi&atitllrii6("~alir£;e~'·ln·!he6~�..Sl<l11:tWit~f"'''G;.~~,

� PlaAhfng ~h.d:e;){etUti6nfor Revefi.ue;G:errafatjpn;
"j"

� Report returns as and whenr~quired

� Dev,e!oplnglmpleme.ntatJon strategy to' ~tfet.ai~·_'~lte'rj~)ef..~dtWi'tJltn'~pl'e defined tlrn~
p~(iod.



� !\'lonltorirrg and £vailJation of ail adivifiesfefited to COt

� Overall11Hlhagement of day to day CO~actl~ltfes

� Proper Coordination with all the GtakehOid~t$1for'effed:fvejt;!t;Pfe:m'E!hta~ron

� Timely.dishursemerrt of remuneratfoils'ib $t~~ahd cadres
� (oOrcHqationwith BMMU and Partners

� Any other task assigned bv Ee,GP{F {CoE}

Reporting and RevlevvlngAuthority is fiCc)'f GPLP,

.. Graduate in Commerce

� kno\vledge &. Operational effiCiency in MS ()~~-glltcdtHitml!Softyvare*

� At least 3 Yl!ars of experience in Ac.tdtI '<~Wt:>rk

Organ ii~:t'fforl's·will'bfi~n'a'8H~cfi(fvahtig~s'l' ,;::";,,;,;,,,."~;fo'

� ProJlclency in Lotalllmguage

.. A.gelimit: 30 Years

� Work experience in NGOs &: managem~rrt offlifferenV~~~_.I1Jl~~.'litA'ttOfga'l1izatiOt'l'5 like
$HGs, CLF,.GPLf, 1>6 &. PC etc,

� Having good knowledge if)accounts &, ftna:tt~i

Possess strong inter"personal commtJ!')tta'ltii1'~f'

Prefererlce will' be given to camdld~l~$ tPj~~U51'V a,~"~t~" V'iJtf):~RtM or any l)'~h~(
livelihoodsfe!ated project/scheme -

�
�

� ?repardtio(l of Annual Budget

� Process for any diShursement/payment

� Maintenance of books of reCbras:t1ke"€a~~:bnq~~~~tfgerjVf,:)u~r$:~Stcrc~~~o()ketf
l'rocurl?ment of Goods ,Works�

&. sewf~es''~'~~'~\1'}~~~\.ffo~tng2;iC0"ti'f~~hit'y prbturemt'1"lt.. ',' . ): ~'.' '-, _.- ,- " ... ,-. ;f"" - -"gilideHh~ ; ,

� Preparation of MonthIY/ctua:rtetlY/Anhl;:f~';~na~'~};,r~part.

� Responsible for initiating &, conductingFiri'a'l1~i~r~dit$

� Any other task asassigned by E)(e6t1tive"~bt:l'lrnf~_ tneff\b'EltskP~(!jgrah'ime'Ml3'nager



6~3MISassistaut

a. EHgibUity t,ritectll!

� GraduatIon IffahV'dJ§:eif;ltlhewitli ~GE.1:(ti~tjti"A.... .... . T

� At!east 2 yea·rs (tif \vorking experience il"l:~~~a:~n:ttm'ttJi!(jadlFlgrcd{l~ct~(!)_11;;~r'Va;Hdatj0n.

� Shouidhave gooi:l knowledge ofMs; Vi{}fd)Excet;':~'!r&Email
� Ag.elimit: 30 Years

�
Working eXper'em:e in 6eveiopmenl prdje¢~l~ba.:~Uhl~Y:'fe'v~~~tl.~~tiuno!l$
Possess data lhteqJf.etation skin l' ,.�1 . ".,'

Pre·terence wilt he,givento the canaidatces~rellto~1~S50Clifed:~lt&.N~~�

d,' Data entr\'and upioadhlgi.n various portafis;t

b. lm.plementatlonoftraMsaction baS'ed NilS,

c. Data cdlectfon a'ndvafidation

d. Pre'parationof weekly and monthly',rapol\tsY

,e. Alla:tvt;s 'o$l)ata .

:f Dat~'ffian,~e~~ntta'hdaata entrV'tral'i1i~;t,~'S,fi~~~~~~~.ff!tt~~
,g. M6rN~tofin5~nd'E~~I~'9t'iMaspect of@i\)E~ .'

'm..· tilvifi'lJlas~is''f~~:C*flfu:\P*~~aliation.of ;l(flntf~i~.~&,~1',.
L Any'ather fas~'assl~~n:~dbltE(;fProgfamffl~
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Application for the Post of Programme Manager.i..~~IS Assistant 1Accountant

I"t .
I.-~.

A Personal Information

1 Full Name of the

Applicant:

2 Sex (M 1 F 1TG) :

3 Full Name of Father : Recent Passport

Size Photograph

4 Full Name of Mother:

5 Birth Date

(DD/MMlYYYY) :

6 Age as on 31/08/2019

(in Completed Years) :

7 Current Address with '.

name of Village 1
Block 1Districtl State:

8 Permanent Address

with name of Village 1
Block 1Districtl State:

9 Mobile Number

(Mandatory) :

10 Alternate Mobile

Number (Optional) :

it Email ID :

... I
B Educational Qualification (Bring Original Documents along with Self Attested 2

photocopies of each document. Pl. don't attach-it to Application Form)

DegreelDiplomal Institution/ University Year of Marks Total

Certificate Coursel Collegel . 1Board Passing Securedl Marksl

Any other School CGPA CGPA

1 10th

2 12th

3 Graduation (Specify)

4 PG (Specify)

C Any other qualification, additional degree, diplomal certificate course? If Yes, mention

below

1
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D Computer/Accounting/Any Other Courses (Bring OriginalDocuments along with Self
Attested 2photocopies of each document. Pl. don't attach it toApplication Form)

Name of Name of Governme Period of Grades/ Class/ Marks

the Course Instituti nt/ Private course if any

on

1

2

3

E Professional Experience - Start with the MOST RECENT JOB_(Bring OriginalExperience

Certificate along with Self Attested 2photocopies of each document. Pl. don't attach it to
Application Form) ,

Name of Name of Position Period of Work Years of Main
the the Held Experien Responsibili
Organizati Project ce ties
on

From To

(MMlYYY (MM/YYY

Y) Y)

1

2 -.
3
4

5

6

F Language Proficiency (Write the name of Language and Put Tick Mark (0) in columns

Language Speak Read Writ
e

1 Odia

2 Hindi

3 English

4 Any Other

G Any other relevant information
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I hereby, declare that information written by me is true to best of my knowledge. I

understand that, in case of false iriformation my candidature will be rejected at given point of

time and I am also liable for appropriate action.

Date

Place Signature of the Candidate


